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This handbook is one of the ways we will communicate our routines, procedures,
and practices for the 2021-2022 School Year. This handbook aligns directly with

the Summit Public Schools Back to School Plan. Our goal is the safe return of our
learning community.

Below please find more information about key areas regarding the opening of the Primary
Centers for students on August 30, 2021.
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STAFF LIST
(Staff email is also available on district website)

Mr. Evan M. Kozak: Principal: ekozak@summit.k12.nj.us

Jefferson Primary School

Mrs. Donna Niebanck, School Secretary dniebanck@summit.k12.nj.us
Mrs. Bea Mendez, School Nurse: bmendez@summit.k12.nj.us
Miss Lauren Mortenson, Counselor lmortenson@summit.k12.nj.us
Ms. Rosy Lum, PTO President rosy.lum@gmail.com
Mr. Bill Malhosky, Head Custodian wmalhosky@summit.k12.nj.us

Pre-Kindergarten: Mrs. Paris (AM only)

Kindergarten: Mrs. Curran; Mrs. Gibbons; Mrs. Jordan; Mrs. Rivera; Mrs. Saley
LLD (K-2): Mrs. Theodora Scott; Mrs. Theresa Jones
Aides: Mrs. Kostibos; Mrs. Gabrielli; Mrs. Manion; Mrs. Mondelli; Miss. Lenahan; Mrs.
Casano-Boris; Mrs. Wood; Mrs. Attanasio; Mrs. Hanna (Long Term Substitute Vacancy); Mrs.
Chiarolanzio (Long-Term Substitute Miss Hannon); Mrs. Scozzarro; Mrs. Shah
Child Study Team: Mrs. Adam; Mrs. Kasbo; Mrs. Szalanczi
ESL: Mrs. Calkins (Long Term Substitute Vacancy)
Resource Room: Mrs. Kiley
Learning Workshop: Mrs. Robbins
Physical Therapist: Ben Lipmann
Speech Therapist: Miss Maher
Occupational Therapist: Kristine Parente; Ann Cutalo
Behavior Analyst: Miss. Trayor
Physical Education: Mrs. Killeen
Art/Music: Mrs. Paris
Library: Mrs. Thomas
Spanish: Mrs. Muldoon
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Arrival/Departure Arrival (is based at Jefferson Elementary School for Kindergarten)

Kindergarten
Jefferson Primary Center runs a car line in conjunction with Jefferson
Elementary School. The carline runs from 8:15am through 8:25am.
Specific procedures for arrival will be communicated to you with
detailed instructions. Students will be guided into the building using
multiple entrances in order to maintain social distancing and proper
supervision instruction begins at 8:30am.

In order to expedite the arrival process, please make sure your child is
wearing a mask prior to the carline so that he/she can easily and
quickly enter the building.

Floors, stairwells, and hallways are marked for safe student and staff
travel. These markings should be followed during entrance to school,
exit from school, and during passing times.

Students must properly wear masks while on school grounds. No
student should enter the building without properly wearing a mask.

Preschool

AM: The carline runs in front of the Primary Center from
8:50am-9:00am. The session runs from 9:00am-11:30am.

LLD K-2

Students are dropped off at Jefferson Primary Center between
8:15-8:25am. There will be a carline running as well. Instruction runs
from 8:30-3:15pm.

Dismissal (is based at Jefferson Elementary School for Kindergarten)

Kindergarten

Students will be dismissed at 3:15 pm near the blacktop by the
Jefferson Elementary main entrance. Each child will be dismissed
directly to a parent/guardian. More specific directions will be
communicated shortly. Please be sure to communicate to anyone
responsible for picking up your child the procedures so as to minimize
disruptions and maintain safety of the students and staff at all times.

PreSchool:
Directions related to the carline will be disseminated soon.
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AM Session: Students are dismissed from the Jefferson Primary
Center and can be picked up on the carline at 11:30am.

(Please read the last 3 pages of this plan for more detailed
information about the Jefferson Elementary Parking Lot / car line.

LLD K-2

Students are dismissed from Jefferson Primary Center at 3:15pm.

Announcements Regular reminders (social distancing, handwashing, mask wearing,
symptom awareness) will be used to support our learning community
members’ health and safety.

Assemblies In-person assemblies are deferred until the District and Health
Department Officials offer guidance that would allow us to ensure the
safety of all participants.

Attendance The district’s attendance policy (P5200) will remain in effect this year.
Teachers will take attendance each morning. If your child is going to
be absent, please be sure to alert the classroom teacher, Mrs. Donna
Niebanck in the Main Office, as well as the school nurse, Mrs. Bea
Mendez. Covid-related quarantines will be identified as “Present
Remote.” Consistent attendance, along with arriving at school on time,
ensures students’ success.

Bathroom Use Students will be allowed to use bathrooms while also adhering social
distancing guidelines. Bathrooms will be cleaned and sanitized more
often throughout the day. Students will be reminded to adhere to hand
washing frequency and duration guidelines. Each classroom has its
own bathroom which minimizes further movement through the
hallways and school building.

Breakfast Students will be given the option of a “Grab and Go” breakfast at the
conclusion of each school day. Breakfast is not served in school.
Please discuss this choice with your child(ren).

Classroom Set-Up Teachers and building administrators are rearranging classrooms to
facilitate use of streaming technology, social distancing, and other
protocols.  Adjustments will be made as needed to address safety,
learning, and engagement between students and teachers as needs
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emerge. All classrooms have proper ventilation and air conditioning.
Windows will be open to the fullest extent possible.

Computers All students will receive a district-issued Chromebook. Acceptable
use policies as well as digital citizenship will be taught to all students.
It is expected that all students will adhere to such policies.

If you experience a problem with your child(ren)’s Chromebook, the
district has established the following protocol:

1.) Please email your problem and contact information to
problem@summit.k12.nj.us and they will respond to you.

More information about Chromebooks will be shared by our
Technology Office shortly.

Custodial/Cleaning
Information

For more detailed information, please refer to the Summit Public
Schools Reopening Plan, pages 20-23.
Cleaning information includes practices in use, disinfecting supplies,
protocols for cleaning in a case of a confirmed exposure or case, and
cleaning of both inside and outside areas.

Counseling Lauren Mortenson, our schools’ counselor, will be available for
students and families who need support.  Her contact information can
be found on the school website, along with a multitude of resources to
augment your child and family’s social and emotional health. School
counselors will also work hand-in-hand with our homeroom teachers
to support the daily Social-Emotional lessons that students will engage
in to begin each school day.

Communication In an effort to keep our community aligned and informed a
communication plan is in place. This plan includes:

● A welcome message from teachers with needed details for
school success

● Updates from teachers, outlining classroom happenings and
instructional objectives

● Regularly e-mail blasted communication from the principal

Contact Tracing Contact tracing guidelines will be followed as per the
recommendations from the NJDOE and local health department. Two
district nurses have completed The Johns Hopkins University’s
Covid-10 Contact Tracing Course. Contract tracing protocols are
outlined in the district Reopening Plan.

Delayed Openings We will communicate specifics about school and program hours
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should a delayed opening be necessary. Please know that the “am”
session of Pre-K would be canceled in such an event.

English Language
Learners

Scheduling, technology, and instructional support for English
Language Learners will be tailored to student needs into and around
their regularly scheduled day.

Field Trips Field trips will be thoughtfully reintroduced at the discretion of
administration. Masks are required for all passengers and drivers on
buses, regardless of vaccination status.

Forgotten
Items-Drop Off

We recognize that our younger students may occasionally forget a
pertinent item necessary for the instructional day. At Jefferson Primary
Center, you will have the ability to drop off three items that your child
may have forgotten from home.

1. Their Chromebook/charger (Please be sure to charge your
child’s Chromebook each night to ensure its readiness)

2. Snack/Water Bottle
3. A mask

It is good practice to keep all necessary school items (backpacks,
shoes, etc) in a pre-established location for easy access and
consistency.

Genesis/School
Messenger

Information on how to access Genesis can be found here. Please
ensure your contact information (phone numbers, email addresses,
especially) are up to date in Genesis. This is how we will communicate
with you. School Messenger will provide options for notifications via
phone calls, texts, and/or e-mails.

Hallways Hallways will be split down the middle with markings and arrows on
the floor will depict the flow of traffic. Students are required to wear
masks when they are in the hallways. Stairwells (Jefferson Primary)
will be designated “up” or “down” to ensure proper social distancing
guidelines can be applied and enforced. Hallways will also have
markings, 6 feet apart, outside of common areas that may require
students to wait before entering (bathrooms, main office, nurse,
guidance, media center, etc.)

Hand Washing/Use
of Hand Sanitizer

Students and staff are reminded that frequent handwashing is
necessary and important to reduce the risk of Covid and other viral
transmissions.  Handwashing should be for at least 20 seconds.
Students and staff will have access to sinks, soap, and hand sanitizer
throughout the building.

Health Screenings Parents/guardians are expected to conduct daily screening checks
prior to sending students to school. The district will follow NJDOE
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recommendations and require students to remain at home if they have
a temperature of 100.4 or greater. If students are sick, but not
exhibiting covid-symptoms, they should not come to school. Signs and
symptoms of covid-19 are identified in our Reopening Plan on page 9.

Library/Media
Center

Our media specialist, Mrs. Thomas, will implement a process for the
check out of materials and use of the space for learning and
collaborating with staff and students.  Protocols for checking
out/returning materials will be shared by Mrs. Thomas.

Lunch & Recess The Summit Public Schools participates in the National School Lunch
Program. Meals will once again be offered to all students free of
charge. Instructions for ordering will be forthcoming. Applications for
free or reduced-price meals will be shared with all families at the
beginning of the school year.

Students will have the opportunity to order a grab and go lunch from
Pomptonian or can bring lunch from home. Students will tell their
classroom teacher/aide each morning which lunch they would like, so
reviewing the daily menu at home is suggested. Students are scheduled
to eat lunch between 11:00am and approximately 12:30pm. Your
child’s teacher will provide more detail about their daily schedule.
Students will remain with their class cohort for their scheduled
lunch/recess period.

JPC is an "Allergy Aware" school and if there is a student with a nut or
any other food allergy in a classroom, that specific food allergen will
not be allowed in the classroom. Foods that might be prohibited in the
classroom will be allowed in our cafeteria. Any student that has any
food that might cause an allergic reaction to one of his/her classmates
might then be asked during their lunch to sit with other classmates that
might not have allergies.

Masks All Students and visitors must properly wear masks while on school
grounds. If a student arrives on school grounds without a mask, they
will be asked to wait outside until the nurse provides a mask for them.
No student should enter the building without properly wearing a
mask.

One-way valve masks may not be worn. These masks permit
exhaled air to pass unfiltered and do not sufficiently mitigate the
risk of infection.

Students and staff are required to wear masks when in school and
surrounding environs unless doing so inhibits one’s health or an
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accommodation is required. Students are to provide their own mask
and should always have an extra/spare with them. More information
about masks is available under the “Health & Safety” section of the
District Plan starting on Page 6.

Materials Information about learning materials and supplies will be
communicated by your child(ren)’s teachers.. Our goal is to maximize
learning space, so please look for a more detailed list or message from
your child’s teacher regarding supplies.

Classroom materials will not be shared between students at the same
time. Items that are in use will be cleaned in between use according to
health and state guidelines.

Students are reminded that no items (earbuds, school supplies, water
bottles, clothing, etc.) should be shared at any time. Only items that
students need for their own day at school should be brought to school.

Nurse’s Office Ms. Mendez will be available to students and families (via phone)
during school hours.  Should a student present with symptoms of
COVID-19, the student will be moved to an isolation room and
monitored until a parent can retrieve them. The parents will be notified
of these symptoms and referred to their doctor right away.

Safety Drills Safety drills will be conducted in accordance with state guidelines and
mandates to include two per month. We practice in an age-appropriate
manner. A more detailed letter about school safety drills will be shared
in September.

Schedule (Daily) Students in grades K-12 will receive a full day of in-person instruction
five days a week. Students will follow a regular full day schedule that
includes all core content areas, specials/electives, lunch, and
instrumental classes. Support services, such as ESL and Learning
Workshop, will be provided for students who qualify and will be built
into the student’s daily schedule.

Kindergarten students will also receive instruction in Physical
Education, World Language, Library, and Art/Music delivered by
content area specialists.

Individual class schedules will be communicated to families. JPC
houses multiple programs such as Kindergarten, AM Pre-K, and two
LLD K-2 classrooms. Please refer to your child’s daily schedule, IEP,
or contact his/her teacher for more information.
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Students who are required to quarantine due to COVID-19 will be
offered remote instruction within 24 hours (excluding weekends and
holidays) after notifying the school secretary and nurse of exposure.
Students will be able to connect to their class remotely via Google
Meet. Note that Primary students will engage in synchronous learning
for reading, writing, and math. Science and Social Studies will be
available asynchronously via Google Classroom. Specials will not be
offered in a remote setting. Our teachers will communicate more
specific information about learning materials and Google Meet
Codes/Google Classroom invites as necessary.

Section 504 Plan
Accommodations

Section 504 plans will be followed in the district’s Hybrid/In-Person
and Remote Learning Plans.  Please review more detailed information
in the district Reopening Plan.

Snacks/Water Students should bring water to school each day in a personal container.
Students can refill at our water fountains and bottle fillers. Our bottle
fillers are, by design, hands-free. Students should not plan to share
any items with any other students.

Social Distancing The Primary Center students are reminded that social distancing
measures apply wherever and whenever possible. Hallways,
classrooms, common spaces, etc. are being marked/organized as such.
An easy way to remember the distance needed is one’s arm’s length: if
you can put out your arms and turn in a circle, you are sufficiently
distanced. If you can’t, you’re not. This takes practice!

Social Emotional
Learning and Stress
Management

The District will continue to survey students and staff to assess the
needs of the entire school community
Students will receive education in topics related to relationship
building, social awareness, self-care, wellness and, where indicated,
additional support will be provided during the school day.
Staff support services and resources will be implemented through a
collaboration among district leadership and outside sources
Please continue to visit the district’s established website, The SEL
Spot, for additional resources.

Special Education
and Related
Services

Please review more detailed information in the district Reopening
Plan, pages 12-14. Students who have an IEP (Individualized
Education Plan) are encouraged to speak with their child(ren)’s case
manager(s) for more detailed information about his/her programming.

Travel There will be no quarantine requirements for those returning from
domestic travel, regardless of vaccination status. Vaccinated
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individuals returning from international travel will not be required to
quarantine. Unvaccinated individuals returning from international
travel will be required to quarantine.

Visitors/Meetings Parents/guardians who wish to meet with a school staff member will
schedule that time directly with the staff member to ensure a meeting
time, location and format. All members of the learning community will
be expected to wear a mask when they enter the building. It is a good
idea to prepare your child’s backpack the night before so as to ensure
he/she has all necessary items such as snacks, lunch, learning
materials, and an extra mask.

Below please find important parking and arrival/dismissal information for Kindergarten families.

Kindergarten students are dropped off and dismissed from Jefferson Elementary School, so
traffic during arrival and dismissal times can be difficult to navigate. Safety is our goal! Please
recognize that it is critical that community members drive slowly, watch out for pedestrians, and
follow all signage and directions from staff members/local law enforcement.
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